
Event Dates & Times
Saturday, May 29:           Festival hours: 10 a.m. - 7 p.m. 






     (Food Courts & Entertainment until 10 p.m.)


Sunday, May 30:
     Festival hours: 10 a.m. - 7 p.m. 







     (Food Courts & Entertainment until 10 p.m.)



Monday, May 31:
     Festival hours: 11 a.m. - 7 p.m.

General Information

Booth Spaces: A single booth space is 10’ x 10’. Please be respectful of the neighboring booths and be aware that unless you have paid for extra space, you are only allowed to utilize the 10’ x 10’ area and no more space around you. Note: Please note that we do not provide tables, tents or canopies. 
Tent & Table Rental: If you need to rent a tent/canopy, sidewalls, table(s), etc. for your booth space, please visit the Website that RC Special Events has set up for Boulder Creek Festival vendors: www.rcspecialevents.com/bouldercreekfestival.html. For any questions, please contact Rosalie Sheffield, RC Special Events Sales Manager, at 303-527-2905 or via email: rosalie@rcspecialevents.com. Note: Tent sidewalls are suggested, as they provide protection from the elements as well as added security. It’s important to please also remember that tables are NOT provided, so you should plan on renting or bringing your own table(s) to the Festival. Artists in the Art Show tent do NOT need to rent a tent.
Set Up: Please make sure to take note of when you will be allowed to start setting up for the Festival this year (your information on this will be on the colored event-area specific sheet, enclosed).  It is also important to note that you will often not be able to park close to your booth location to unload. Boulder Creek Events will not have extra staff on hand to help with unloading or transporting items to your booth spaces; therefore, you are strongly encouraged to bring your own dollies and/or other means of transporting items and products to your booth location. Your set up should follow these procedures:
1. Park your vehicle in your designated unloading zone. (Please note that for some of you, your name, booth number, license plate number, and cell phone number will be taken when you enter some of the parking lots)

2. Unload your vehicle as quickly as possible! (Some of you may be parked in another person’s booth space--i.e. in the Bazaar—or blocking/preventing another vehicle from parking/unloading, so to reiterate: it’s very important to unload & move your vehicle as quickly as possible!)

3. Move your vehicle to your designated parking lot 

4. Go back to your booth space to unpack and set up your booth

Parking: Please be sure to take note of where you are allowed to park during the Boulder Creek Festival. Parking spaces within the Festival grounds and at the Justice Center Lot are first come, first serve. Passes must be displayed at all times, especially during set up and take down, but there are simply not enough parking spaces for each of the 500 vendors (especially for those who require trailer parking, or more than one parking pass) so we ask that each vendor use discretion when parking their vehicles and take advantage of the variety of parking options available.

Public parking lots & garages can be found at the following locations:

· 1100 Walnut
· 1400 Walnut (by the RTD bus station)
· 1500 Pearl Street
· 11th Street & Spruce (behind the Boulder Book Store)
There is free street parking in local neighborhoods on weekends, but please take note of street signs for possible exceptions. It’s also a great idea to take advantage of the free shuttle service available: Boulder Creek Events and Twenty Ninth Street Mall have partnered to bring you plenty of free parking at the mall and a short complimentary ride to the Festival on The HOP. After unloading your vehicle, you can park securely at the mall, pick up the bus at the Macy’s bus stop on 29th Street, and get dropped off right by the library on Arapahoe. The shuttle will pick you back up from the Festival at this location, as well—every 15 minutes, all weekend long!

Handicapped-accessible parking will be available on the corner of Arapahoe and Broadway in the Park Central Building parking lot and on the north side of the Atrium Building parking lot. An ADA drop-off area will be made available at the Main Library.

Product Distribution: Exhibitors are not permitted to distribute any edible product from their booths unless previously approved by Festival management. If this is something you are interested in doing and you have not yet received approval, please contact the Boulder Creek Events office prior to the event. 
Electricity: Power will be provided only to those exhibitors who paid for electricity in advance, including EVERY BOOTH IN THE ART SHOW this year. Please remember that any cables or wires running into your booth MUST be covered at all times! If you are having trouble getting power in your booth, please go to your Event Manager for assistance. Note: Extension cords will not be provided. Please make sure that you have come prepared with extension cords (100’ minimum), power strips, etc.
Overnight Rules & Security

Security: Festival security will be patrolling each day of the Festival, and a private security company will be on the grounds overnight. Note: Each exhibitor is responsible for securing his or her own booth and merchandise. If you should experience any loss or damage, please report to the Main Command Post as soon as possible. Remember that Boulder Creek Events cannot be held responsible for any loss or damage.
Staying overnight in your booth: Due to City of Boulder rules and regulations, no one is permitted to stay overnight in their booths at the Boulder Creek Festival, nor will you be allowed to stay overnight in the Justice Center Parking Lot. For more information on where to stay overnight, please refer to “Lodging” on page 6.
Safety Guidelines

As with any major event, there are a few guidelines we all must follow in order to ensure a safe and fun environment for everyone.

1. Use care when pulling in and out of the parking lots.

2. Keep all sidewalks and walkways clear of boxes, equipment, clothes racks, etc. at all times.
3. As it is against the law in Boulder County, no one is permitted to drive their vehicle on the lawn or sidewalks at any time.

4. If your tent requires in-ground tent stakes or posts (no longer than 6”), please make sure they are obviously flagged.

5. Make sure that any cables or wires running into your booth are covered. It is important to note that every exhibitor is responsible for covering all cables and wires in his or her booth by using wire mats or covers. Also, anyone requiring extension cords must bring their own cords.
6. Plastic sheets are welcome as a means of protecting your merchandise in the event of inclement weather.  However, we ask that you do not cover the grass with any plastic, as it will damage the lawn.

7. Glass containers are not allowed in the park, so please use plastic containers whenever possible.

8. Open fires are not permitted in the park.
Accidents

If you witness or are involved in an accident (including fender benders) on the Festival grounds or in the parking lots, please follow these guidelines:

1. If emergency help is needed, send someone immediately to the Main Command Post or nearest information booth.

2. Don’t leave the scene until Festival Director or risk management has arrived.

3. Please report all accidents to the Main Command Post as soon as possible.
Inclement Weather

Boulder is known for its blue skies and sunny days; however, spring afternoons (usually between 2-7pm) can bring rapid weather changes. It is these quick changes that we will need to be prepared for. 

High Winds: We have been known to experience wind gusts up to 40-50 mph and therefore it is important to review this information in advance. In the event of high winds during the Festival, detach the sidewalls of your tent and remove the top of the tent from its frame. Prior to (and throughout) the Festival, the logistics team will check the tents to ensure everything is properly secured. If the Festival needs to go into an evacuation mode, staff will inform you of the appropriate evacuation procedures to follow. 
Floods: Weather alert will include flood warnings. In the event of a flood:
· Listen to local radio broadcasts and outdoor warning sirens.

· Keep out of the flood plain and potential flood waters.

· Remember that cars are not ideal places to be in during a flood! 

· Avoid seeking shelter from rain underneath any bridges or the library overpass  

· Move uphill and away from the creek and ditches.

· Most importantly, DO NOT CROSS THE CREEK! 
If you are on the SOUTH side of the Creek: Head south to College Ave. in the case of a flood. The following Event Areas are on the south side of the Creek:

  * Boulder Creek Bazaar

  * Spirit of Boulder
  * Main Food Court
  * The Festival Stage 

  * Kids’ Place

  * Some 13th Street exhibitors
If you are on the NORTH side of the Creek: Head north to Alpine in the case of a flood. The following Event Areas are on the south side of the Creek:

  

* Art Show

  

* Artists’ Marketplace
  

* Municipal Building area

         

* Boulder’s Outdoor Adventures in Creek Fest West
* Community Dance Stage
* Central Park Commons 

* Bandshell

 

* 13th Street Food Court

  

* Some 13th Street exhibitors
Lightning: Lightning is the 2nd leading cause of severe weather casualties (floods are first). If lightning occurs during festival hours:
· Head indoors or to your car.
· Avoid water and all metal objects.
· Get off of high ground.

· Avoid solitary trees.

· Tents are NOT a safe shelter during lightning!!! Safe shelters include: vehicles with rubber tires (except in the case of a flood), or completely enclosed structures.

BCF RECYCLING PROGRAM

Boulder Creek Events is excited to announce our efforts to make the 2010 Boulder Creek Festival a Zero Waste event!

At a Zero Waste event, attendees take their leftover materials not to a trash can, but to a specially-designed “Zero Waste Station.” The station is a three-bin system used for separating compostables, recyclables and trash: 1. Paper plates, food waste and cornstarch cutlery are deposited in the compost bin; 2. aluminum cans, and plastic bottles go in the recycle bin (glass bottles are not allowed in the park); 3. whatever is left (hopefully nothing!) ends up in the trash bin. 
The most important goal of a Zero Waste event is to point out to each attendee that with some planning, an event can be held by using all reusable, compostable and recyclable materials. This task is far too comprehensive to make the entire event Zero Waste, so we have decided to start small and gradually encompass the event over several years. This year we have dedicated the 13th Street Food court as our Zero Waste zone. Please help us with this effort by spreading the word to your customers!
SALES TAX: CITY & STATE
If you are an exhibitor who has both a City of Boulder and a State of Colorado sales tax license, you may report your sales tax on your own.  However, if you are an unlicensed vendor who does not have a city or state sales tax license, you will report your sales tax under the Boulder Creek Festival license. At the event, you will be given both a state and city sales tax form. On Monday, before the event closes, the event manager from your area will collect the forms and payment, or sign you off if you will be reporting it yourself.  Please remember that you will need to write separate checks for the city and state. Do not make checks out to Boulder Creek Events or Boulder Creek Festival for sales tax fees. 

· Non-profit vendors: please remember that you do need to collect and report sales tax on all sales. 

· Unlicensed vendors: remember that tax forms are due into the Festival office no later than Friday, June 4, 2010. Mail tax forms to: 

Boulder Creek Events




P.O. Box 108



Boulder, CO 80306
General Retail Combine Rate: 8.16%
· Checks for State Sales tax should be made out to the Colorado Dept. of Revenue (4.75%)

· Checks for City Sales tax should be made out to the City of Boulder (3.41%)

Food Vendors Combine Rate: 8.31%
· Checks for State Sales tax should be made out to the Colorado Dept. of Revenue (4.75%)

· Checks for State Sales tax should be made out to the City of Boulder (3.56%)
LODGING
The Bolder Boulder race is held the same weekend as the Boulder Creek Festival,        so if you are planning on making reservations you should do so as soon as possible. For more information on where to stay in Boulder, please call the                                  Boulder Chamber of Commerce at 303-442-1044.

Inns & Hotels 
America’s Best Value Inn & Suites

Exclusive BCF accommodations sponsor! 

970 28th Street, Boulder

(303)443-7800

*BCF discount: 10% off rooms. Talk to General Manager Kevin Ripley, or email:

k.ripley@abviboulderuniversity.com 

Best Western Boulder Inn
770 28th Street, Boulder

www.boulderinn.com
*BCF discount: call (800)233-8469 and reference code "BCE Productions”
 

Hotel Boulderado

2115 13th Street, Boulder

(303)442-4344

www.boulderado.com
Recreational Vehicle Parks and Campgrounds
Boulder Mountain Lodge and Campgrounds

91 Four Mile Canyon Road, Boulder

(303)444-0882

Boulder County Fairgrounds/Campgrounds

9595 Nelson Road, Longmont

(303)678-1525
*REMINDER:  No one is permitted to stay overnight in the Justice Center Parking Lot!
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